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1.OBIIME ITOJIO’KEHMUSI.

1.1. Hacrosmee ITonoxenne 06 06paboTke nepcoHanbHbIX JaHHBIX PAOOTHUKOB MYHMLMNATIBLHOTO
OromKeTHOro  001e00pa3oBaTEILHOrO  yUPEIK/ICHHUs JIOMOJHUTENLHOrO 00pa3oBanHus «JleTckas Imkoja
uckyccts Nell» r. Kuposa (MBOVJIO JILIM Nell r. Kuposa, nanee — Ilonoxenue) perjaMeHTHpyeT
MopsiZIok 0OpabOTKK NepcoHaNbHBIX AaHHBIX pabotHrkoB MBOYJIO JIIIKU Nell r. Kupopa, obecneueHue
3auThl npaB U cBobox paborhukoB MBOYJIO JIIIM Nell r. KupoBa npu 06paGoTke MX MepcOHanbHbIX
A@HHBIX, & TAKXKEe YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOLIMX JOCTYI K IEPCOHAJILHbLIM
AanHbiM  pabotHukoB MBOY JIO JIIIM Nell  r. KupoBa, 3a HeBbimosiHeHHe TpeGOBaHMH HOpM,
peryupyomux 00paboTKy U 3allUTY MEePCOHAbHBIX JaHHBIX.

1.2. Hacrosiiee Ilonoxenue paspaborano B cootBetrcTBuM ¢ TpyaoBeiM kopekcom Poccuiickoii
®enepaunu, Koncrutyuuer Poccuiickoit @enepauuu, I'paxcaanckum komekcom Poccuiickoit ®enepanuu,
®enepanbbiM 3aKOHOM «O06 uMHpOpMaLyK, UHGOPMALMOHHBIX TEXHOIOTHAX M O 3aluTe MH(OpMALUNY,
®enepanbHbiM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX», [IpaBHUIaMH BHYTPEHHEro TPYJAOBOrO pacropsjka
MBOVY IO I Nell r. Kupoga.

1.3. [Topsiiok BBO/A B IeHCTBUE U M3MEHEHHUs [10J10)KEHUS:

1.3.1. Hacrosumee [Tonoxenue BCTynaer B CHIly ¢ MOMEHTa €ro yTBEPKAEHHs AupekTopom MBOY
JIO JJUIN Nell r. Kuposa u aeiicTByeT GeccpodHo, 10 3aMeHbI ero HOBbIM I1oJ10keHreM.

1.3.2. Bce pononHenuss M (MaM) M3MEHEHMs B HacTosiiee [10JIOKEHHE 3aKpemsiOTCs NPUKA30M
aupexropa MBOY J1IO JIIIHM Nell r. Kupoga.

1.4. Bce paGornuku MBOVJIO LM Nell» r. KupoBa [0/DKHBI OBbITh O3HAKOMJIEHBI C
HacTosuM [losiokeHuem noj pocnuce.

2.0CHOBHBIE INIOHATHUSA U COCTAB IEPCOHAJIBHBIX IAHHBIX PABOTHUKOB.

2.1, Jlns ueneit nacrosero [1onoxeHuss UCMONB3YIOTCS ClIEAYIOLIME OCHOBHBIE TIOHSTHUS:

2.1.1.  IlepcoHanbHple laHHble PaGOTHHKA: JII0Oas MHOPMALKA, OTHOCSIIASCS K ONpPeJEIEHHOMY WM
omnpeJeIsleMOMY Ha OCHOBAaHWM TakoW MH(opMaluu pabOTHUKY, B TOM 4YHKC/IE €ro (haMuius, UMs, OTYECTBO,
rojl, Mecsl, Jara .M MECTO POXJIEHMs, aJpec, CeMEHHOoe, COLMalIbHOe, HMMYIIECTBEHHOE IMOJOXKEHHE,
obpasoBanue, nipodeccus, J0X0/bl, Apyras HHPopManus, HeoOXoauMas paboTOIATENO B CBA3M C TPYAOBbIMHU
OTHOLIEHUSIMH.

2.1.2. OO6paboTKa nNepcoHaNbHBIX JaHHBIX: cOOp, CcHCTeMaTH3als, HAaKOIUIEHHE, XpPaHEHHe,
yTouHenue (0OHOBIEHHME, HM3MEHEHHE), MCIOIb30BaHHE, pAclIpocTpaHeHHe (B TOM YMCJIE MNepeaaya),
o0e3MunBanue, O6JOKMPOBAHHME, YHUUYTOXKEHHE MEPCOHANBHBIX JaHHBIX paboTHMkoB MBOVYJIO JIILIU Nell
r. Kupoga.

2.1.3. KouHduaeHUHATIBHOCTb EPCOHATBHBIX JIAHHBIX: 00sI3aTeNILHOE JIJIs COOIOEHHUS] HA3HAYEHHOTO
OTBETCTBEHHOTO JIMILA, MOJIyYMBIIErO JOCTYNl K TMEPCOHA/IbHBIM JaHHBIM pPabOTHHUKOB, TpeOOBaHUE He
JIOIYCKaTh UX pacnpocTpaHeHus: 0e3 corjacusi paboTHUKA WM HHOTO 3aKOHHOI'O OCHOBaHMS.

2.1.4.  PacnpocTpaHeHHWe MNEPCOHAIbHBIX JIaHHBIX: JICHCTBMS, HAINpABJICHHbIE HaA Mepeaady
NEPCOHA/IbHBIX JaHHBIX PaOOTHMKOB ONpeJeJIeHHOMY KpYTy JiMLl (Tlepe/iadya MepCoHaNbHBIX IaHHBIX) WM Ha
O3HAKOMJICHHE C MEPCOHAJbHBIMM JIAHHBIMM HEOTPAaHMYEHHOTO Kpyra JIML, B TOM YHCJe OOHapoJOBaHUE
MEPCOHAIbHBIX  JaHHBIX ~ pabOTHUKOB B  CPEACTBAX  MAaccoBOM  MHpOpMalMH, pasMElleHHe B
MH(OPMaLMOHHO-TEIEKOMMYHHKALIMOHHBIX CETSAX HJM MPEeJOCTABJIEHHE 0CTYNA K NEPCOHANBHBIM JaHHBIM
pabOTHUKOB KAaKMM-JIMOO MHBIM CITOCOOOM.

2.1.5.  Hcnonb30BaHKe MEPCOHAbHBIX JAHHbIX: AEHCTBUS (ONEpaLyu) ¢ MepCOHaIbHBIMKU JIaHHbIMH,
coBepiaemMpie A0JKHOCTHRIM oM MBOVJIO JIHIM Nell r. KupoBa B LesIX MPUHATHS PEIEHUN WU
COBEPILICHUSI WHBIX JIEHCTBUM, NMOPOXKAAOLIMX OPUANYECKHE MOCIEICTBUS B OTHOIICHWH PabOTHUKOB JIMOO
MHBIM 00pa30M 3aTparuBaloLiMX UX MpaBa U cBOOO/IbI UITH NPaBa U CBOOO/bI APYTHX JIMLI.

2.1.6. biiokuMpoBaHWe NEepCcOHANbHbIX JIaHHbIX: BPEMEHHOE MpeKpalieHue cOopa, CHCTEMAaTU3aLuH,
HaKOIJICHHs, WCITIOJNIb30BAHUS, PACIpPOCTPAHEHHUS! MEPCOHAJBbHBIX MaHHBIX PAOOTHUKOB, B TOM 4YHCIE HX
nepenayu. .

2.1.7. YHHWYTOXKEHME TNEPCOHATBHbIX JAHHBIX: JEHCTBHS, B pE3yJbTaTe KOTOPHIX HEBO3MOMKHO
BOCCTAHOBUTH COJIEPIKAHUE NIEPCOHANILHBIX JAHHBIX B UHPOPMALIMOHHOW CUCTEME TEPCOHANIBHBIX JaHHBIX
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PabOTHMKOB MJIH B pesynbTaTe KOTOPBIX YHHUTOXKAIOTCSI MaTepHasibHbIe HOCHTENM TEPCOHATBHBIX JAHHBIX
pabOTHHKOB.

2.1.8.  OGe3nMuMBAHME NEPCOHAIBHBIX JAHHBIX: ACHCTBHUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
OHPEACJIMTD TIPHHANIEIKHOCTD IEPCOHATLHBIX IAaHHBIX KOHKPETHOMY paboTHHKY.

2.1.9.  OO6uenocTynHble nepcoHanbHbIE AaHHbIE: TNEPCOHAJIbHBIC IaHHBIE, IOCTYI HEOrPaHUYEHHOTO
Kpyra JIMLl K KOTOPbIM TMpEJOCTAaBI€H C COrachs paGOTHMKA WM Ha KOTOPbIE B COOTBETCTBUH C
benepanbHbIMK 3aKOHAME He pacnpocTpanseTcs TpeboBaHue COOMOAEHHUS KOH(PHAEHIIMATLHOCTH.

2.1.10. Mubopmanuus: ceneHus (coobLieHusl, JaHHbIE) HE3ABHCHMO OT (bopmbl uX npeacTaBaeHus.

2.1.11. loxymeHTHpOBaHHas HH(OpMAIms: 3a()MKCHpPOBaHHAs Ha MaTe€pUaJbHOM HOCHTENE MyTEM
AOKYMCHTHPOBAHHs HH(POPMALIHUS C PEKBU3UTAMH, T103BOJISIOMMMH OMpPEACIUTh TaKyr0 HHPOPMALMIO WU eé
MaTepuaibHbIi HOCUTE]Ib.

2.2, B cocTaB nepcoHabHBIX JaHHBIX pabothukoB MBOVJIO JIILIU Nell r. Kuposa Bxomar
AOKYMEHTBI, COACpIKAlME HHPOPMAUMIO O MACNOPTHBIX aHHBIX, 00pa30BaHHH, OTHOLIEHHH K BOMHCKOl
00513aHHOCTH, CEMEHHOM MOOKEHUH, MecTe KUTEIILCTBA, COCTOSHMM 3/10POBbS, @ TAKKE O MPEbIAYILHX
MecTax uX paboThl.

2.3. KoMmnjekc [0KyMEHTOB, COMPOBOMKIAIONIHIA npouecc o(GopMiIeHHsS TPYAOBBIX OTHOLIEHHI
pabothuka B MBOYJIO JILLIW Nell r. Kuposa  npu ero npuéme, nepesose u YBOJIBHEHHH.

2.4. Hupopmanms, npencrapisemas pabOTHUKOM MpH MOCTYIUIEHMHM Ha pabory B MBOYV JIO

HAUIA Nell r. KupoBa, pomkHa uMeTb NOKyMeHTasbHy10 dopmy. [lpu 3akmouenuu TPYAOBOIO

AOroBopa B COOTBETCTBHMHU CO CT.65 Tpynosoro koxekca Poccuiickoii Denepauuu 1ML0, NOCTyMAOLIEE

Ha paboTy, npeabsBiIsAeT paboTONATE IO

2.4.1. Tlacnopt uiu UHOM JOKYMeHT, YAOCTOBEPSIOIIMMA JIMYHOCTD.

2.4.2. TpynoBylO KHIXKKY, 3a HMCKIIOYEHHEM Cllyqaes, KOrja TpyJOBOH JOroBop 3akirouaercs
BICPBBIC MJIM PabOTHUK MOCTyNaeT Ha paboTy Ha yCIOBHSX COBMECTHTE/ILCTBA, JIMOO TPYAOBas KHHXKKA Yy
paboTHHKA OTCYTCTBYET B CBSI3HM C €& YTPATO# WJIK IO IPYTHM MPUUMHAM.

2.4.3. CtpaxoBo€ CBUIETEILCTBO FOCYAapCTBEHHOTO MEHCUOHHOI'O CTPaXOBaHHSI.

2.4.4. Jlokyment 06 oGpasoBaHuM, o KBAJIMUKALMY WIH HAIMYUM CHIEUMATbHBIX 3HAHM: npu
MOCTYIICHNH Ha paboTy, TPeGyYIOLLYIO CrIeLMaNbHBIX 3HAHUIH WM CIIeLHabHO MOArOTOBKH.

2.4.5. CsuzerenscTBo 0 npucBoennn MHH (pu ero HanuumuK y paboTHHKa).

2.4.6. CnpaBka 0 HanMuuK (OTCYTCTBHH) CYAMMOCTH.

2.5. [lpu odopmnennu paGortHuka B MBOVYJIO JIIK Nell r. Kuposa JEJIOTIPOU3BOTUTEIIEM
3anonusercss yHuguumpoBantas ¢opma T-2 «JIuynas KapTouka pabOTHMKa», B KOTOpOH OTpakaroTcs
C/ICIOLMe aHKETHbIe U OMorpaduyecKue faHHble paboTHHKA:

- obmme cemenus (D.U.O. paboTHuKa, nara POXJCHUS, MECTO POXNKJAECHMS, TIPaXKIAHCTBO,

obpasoBanue, npodeccust, cTax paGoThl, COCTOSHKE B Opaxe, macropTHble JaHHbIE);

- CBE/EHHUS O BOUHCKOM YuéTe;

- JlaHHbIe O puéMe Ha paboTy.

B nanbueiiiem B muuHyto kapTouky BHOCATCS:

- CBC/EHHMA O NepeBOjax Ha JAPyryko pabory;

- CBeJcHHUs 00 aTTecTaluu;

= CBE/ICHHUS O MOBBILIEHUH KBaJIM(DUKALIUK;

- CBEIEHMS O NPO(eCCHOHATBHOMN MEPENOArOTOBKE;

= CBEICHHA O Harpajax (MOOWPEHHUSX), TTIOYETHBIX 3BAHUSIX;

- CBeJeHHs 00 OTMmycKax;

- CBCJCHHS O MECTE JKUTENILCTBA U KOHTAKTHBIX TeslepoHax.

2.6. Henonpoussosureniem MBOV JIO JIIIM Nell . Kuposa cosgatorcs u xpawstes
C/ICAYIOLIUE IPYTINbI IOKYMEHTOB, COAEPIKAILNE AaHHbIE O PAGOTHHKAX B €IMHIYHOM WK CBOJIHOM BHJIE:

- AOKYMEHTBI,  COJCPIKALUME TIEPCOHAJIbHBIE JaHHbIC PaGOTHUKOB (KOMILIEKTHI JIOKYMEHTOB,

CONPOBOXKAAIOIME MPOLEece OPOPMIICHHS! TPYAOBBIX OTHOLICHHIA npu npuéme Ha pabory, mnepesose,

YBOJILHEHHH; KOMIUIEKC MaTepHasIoB M0 aHKETHPOBAHHIO, TECTHPOBAHHIO, JOKYMEHTOB 110
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MPOBE/ICHUIO COOECE0BAHMI € KAaHIAMIATOM HA JOJDKHOCTH, MOJJIMHHHKH M KOMHH MPHUKA30B 10
JIMYHOMY COCTaBy; JIMYHBIC JI€JIa ¥ TPYNOBbIC KHUKKM pabOTHHUKOB; JeNia, COlepKallie OCHOBAHHS K
NpHkasam I10 JIMHOMY COCTaBY; A€ia, COACPIKAILNEe MAaTePHalIbl aTTECTALUK PAGOTHHKOB; MaTepUalIbi
CIlyXKeOHBIX pacc/ie/I0BaHuif; CrpaBOYHO-MHPOPMALIHOHHDIH GAHK AaHHBIX 110 nepcoHany (KapToTeku,
KYPHaJIbl); TMOJIMHHAKA M KOMMH OTYETHBIX, AHAIMTUYECKMX M CHPABOYHBIX MaTepHaJIoB,
nepenasaeMbix pyxkosoactsy MBOVJIO UM Nell r. Kuposa, pykoBomutensm CTPYKTYPHBIX
MOApa3ae/eHUH; KOIIMH OTYETOB, HAMPABIIAEMBIX B [OCY1aPCTBEHHbIE OPraHbl CTaTUCTHKH, HAJIOTOBBIE
MHCIICKLIMH, BBILIECTOALINE OPraHbl YIIPaBJICHUs U APYTHE YUPEKICHHS).

- AOKYMCHTALlUs. 110 OpraHM3ali paboThl CTPYKTYPHBIX [OJpasjieNeHnii (MOJOKEHHs O
CTPYKTYPHBIX TOAPA3AC/ICHAAX, 10UKHOCTHBIC MHCTPYKLMH PaGOTHHKOB, NMpHKasbl, pacriopsuKeHHs,
yKasanus pykosoacrtea MBOYJIO JIIIKM Nell r. Kuposa); 1OKyMEHTBI 1o IUIAHUPOBAHHUIO, YUETY,
aHaJlu3y U OTYETHOCTH B 4acTH paboThi ¢ nepconanom MBOYJIO JIILU Nel 1 r. Kuposa

3.CbOP, OBPABOTKA M 3AIIIUTA NEPCOHAJIbHBIX AAHHBIX PABOTHUKOB.

3.1 [Topsiiok nosy4eHus nepcoHaabHbIX JaHHbIX:

3.1.1.  Bce mnepcoHanbHble naHHbie paGoTHHKa MBOY AO JIIM Nell r. Kuposa cremyer
Tnony4aTh y Hero camoro. Eciv nepcoHasnbHble JaHHble pabOTHHKA BO3MOXKHO MOJIyYHUTh TOJILKO y TPeThen
CTOPOHbI, TO PAaOOTHUK HOJIKEH OBITH YBEAOMJIEH 06 ITOM 3apaHee M OT HEro JODKHO ObITh MOJTy4€HO
MUCbMEHHOE coryiacke. JIomKHOCTHOE IO paboTOAATENS AOHKHO COOBIIUTD pabotHuky MBOY J1O
AN Nell r.KupoBa o uensix, mpeamonaraeMpiXx MCTOUHMKAX M CIOCOGax MOJIyYEHHUs] MEPCOHAIBHBIX
AQHHBIX, a TAKKE O XapakTepe MOAIEKALIMX MONYYEHHIO TEPCOHABHBIX JaHHBIX M MMOCAEACTBUAX OTKa3a
pabOTHHKaA aTh MHCBMEHHOE COTJIacHe Ha X MOJTyYeHHe.

3.1.2.  PaGoronatens He MMeeT npaBa MoMy4aTh W obpabaTbiBaTh NEpCOHaIbHBIE JaHHbIE PaGOTHHKA
MBOVYJIO JILIX Nell r. KupoBa 0 ero pacoBoid, HaLMOHAIbHOM NPUHA/UICKHOCTH, MOJTUTHYECKUX B3IJIAAaX,
PEMIHO3HBIX MK PUIOCOPCKMX YOEKACHUAX, COCTOSHHMH 310POBbS, WHTHMHON SKH3HH. B Ciyyasix,
HEINOCPEICTBEHHO CBA3aHHBIX C BONPOCAMM TPYJOBBIX OTHOLIEHHWH, B COOTBETCTBMU CO CT.24 Konctutyuuu
Poccuiickoit Denepanmu paGortonarens BnpaBe mosnyuath U 00pabaTeiBaTh NaHHBIE O YACTHOM IKWU3HH
pabOTHHKA TOJILKO C €r0 MMCbMEHHOTO COTJIaCHS.

3.1.3.  OOGpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JAHHbIX paboTHMKOB paboTonaTeneM BO3MOKHA
TOJIbKO € MX Coryacks 1100 Ge3 MX COracHsi B ClIEyIOIMX CITyyasx:

- TE€PCOHAJIbHBIC JAHHbIE ABJIAIOTCS OOLIEOCTY THBIMH;

- TIEPCOHAJILHBIC TAHHBIC OTHOCATCS K COCTOSIHHIO 3710pOBbs PabOTHUKA M UX 06paboTKa HeO6X0qUMa

UL SAUUTDL €0 JKU3HH, 3/I0POBbA WM MHBIX XKM3HEHHO BKHBIX HHTEPECOB MO0 JKH3HH, 310POBbS

WM MHBIX JKM3HCHHO BaKHBIX WHTEPECOB JPYrMX JIMIL M NOJy4eHHE COrJlacksi pabGoTHMKA

HEBO3MOXKHO;

- Mo TpeGOBaHMIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B Clly4asx, MNperyCMOTPEHHBIX

dbenepanbHBIM 3aKOHOM.

3.1.4. PaGoronartenr Bnpase 06pabGaThIBaThH NEPCOHA/IbHBIC JaHHblE PAaOOTHHUKOB TOJBKO C MX
MUCBMEHHOTO COTJIacusl.

3.1.5. IlucemenHoe cornmacue paGoTHMKa Ha 06PaGOTKY CBOMX MEePCOHAJIbHBIX JaHHBIX JIOJKHO
BKJIKOYATh B ceOs:

- (amuiMIO, UMSA, OTYECTBO, apec cyObEeKTa MepPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOT'O JJOKYMEHTA,

YAOCTOBEPAIOIICIO €ro JMYHOCTD, CBE/ICHHUS O JlaTe BbIAauu YKAa3aHHOrO JIOKYMEHTA U BbIAABIIEM €ro

oprase; 4

- HaUMEHOBaHUE ((paMUIIMIO, MM, OTYECTBO) M aJPEC ONEPATOPA, MOJIYUAIOLIErO COrIACHE cyObekTa

MIEPCOHAJIbHBIX IAHHBIX;

- 11eJ1b 00pabOTKU MEePCOHANBHBIX JaHHBIX, .

- MIEPEHCHD MIEPCOHATILHBIX IaHHBIX, Ha 00pabOTKy KOTOPBIX Ha8TCs coracue cyobekTa NEPCOHAIBHBIX

JIAHHBIX;
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- MepeyeHb JCHCTBHI C MEPCOHANLHBIMH JIAHHBIMH, Ha COBEPLIEHHME KOTOPBIX AaETCA coracue, obdimee
OMHCaHUE UCTIOJIB3YEMBIX ONEPAaTOPOM CHOCOO0B 0O6PabOTKH MEPCOHALHBIX TAHHbIX;

- CPOK, B T€HEHHE KOTOPOI'o ACHCTBYET COrlacue, a TakKe MOPSI0K €ro OT3bIBA.

®opma 3asBieHMs O cornach¥ paGOTHHKA Ha O6PaGOTKY MEpCOHaIbHBIX IAHHBIX COJEPHKUTCS B
[Tpunoxennu 1 k Hactosimemy ITomoxeHuro.

3.1.6.  Cornacue paGoTHuKa He TPeGyeTCs B ClIEAYIONMX CIyYasx:

- 00paboTKa NepCcoHABHBIX JaHHBIX OCYIIECTBIIAETCS HA OCHOBAHHMH Tpynosoro konekca P® unu

MHOTO (pelepabHOrO 3aKOHa, YCTAHABIIMBAIOWIETO €& LeNb, YCIOBHS NOJIYYEHHsI TIEPCOHAIBLHBIX

AGHHBIX M KPYr CyOBEKTOB, MEPCOHATBbHBIE [AHHBIE KOTOPBIX MOMIEKAT obpaboTke, a TaKxke

OMPEIEJIAIOIIErO MOJHOMOYHs paboToAaTeNs;

- 00paboTKa nepcoHabHBIX JAHHBIX OCYLIECTBIISETCS B LE/IAX HCIOTHEHMUS TPYI0BOr0 JOroOBOpa;

- 00paboTka MepCOHaIbHBIX AAHHBIX OCYIIECTBISACTCS IS CTATHCTHYECKHX MM MHbIX HayuYHBIX

LieJIeH TIPH YCIIOBHH 00S13aTeIbHOTO 00E3/INYMBAHHS TIEPCOHATBHBIX JaHHBIX;

- 00paboTKa MepcOHaNbHBIX JaHHBIX HEOOXOMMA ISl 3ALUUTBI JKU3HM, 3/10pOBbSl MJIM HMHBIX

JKU3HEHHO BaXXHBIX MHTEPECOB PabOTHHUKA, €CITH MOJYYEHHE €r0 COTJIaChs HEBO3MOIKHO.

3.2, [lopsinok 06paboTku, nepeaaun U XxpaHeHus MEPCOHAJIbHBIX JAHHBIX:

3.2.1. Pabornuk MBOVJIO JIIIU Nell r.Kuposa npegocrasisier Aenonpoussoaurento MBOY IO
JUIA Nellr. KupoBa goctoBepHble cBeeHus O cebe. Henonpoussomurens MBOY JIO JIIIU Nel 1»

r. KupoBa rmpoBepsieT 10CTOBEPHOCTb CBENEHMH, CBEpss HAHHBIE, NPEAOCTaBJIEHHbIE PaOOTHUKOM, C
MMEIOIMMUCS y paOOTHHUKA IOKyMEHTaMH.

3.2.2. B cootsetrcTBHM cO cT. 86 ri. 14 TK P® B uensx obecrneyeHus npaB U cBOOOJ YejoBEKa U
rpaxcaanuna gupexrop MBOVJIO JIIIKA Nell r. Kuposa (PaGotomatens) u ero NPEACTaBUTENU TIPU
00paboTKe MepcoHaIbHBIX JaHHBIX PAGOTHHKA A0JDKHBI COBIIONATE crenyromue ooiue TpeboBaHms:

- 00paboTKa nepcoHabHBIX JaHHBIX MOKET OCYIIECTBISTHCS HCKITIOYHTENBHO B Lesx obecreueHus

COOMIOACHN 3aKOHOB M MHBIX HOPMATMBHBIX [IPABOBBIX AKTOB, CONEHCTBHS paboTHHKam B

TPY/I0yCTPOHCTBE, OOYYEHWH M TPOABHIKEHHH [0 CIyxKOe, obecrieueHus JMYHON Ge30MacHOCTH

pabGOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIMOJIHAEMOM paboThl ¥ obecrneyeHus: COXpaHHOCTH

UMYIIECTBA,;

- pY  OnpenesieHnn o0béMa M colepiKaHHs, OOPabaTHIBAEMBIX TMEPCOHANBHBIX AaHHBIX

PaboTonarens momkeH pykoBOACTBOBATHCS Koncrurynumeit  Poccuiickoii ®eneparmu, Tpynoseim

Kkoziekcom Poceniickoii Denepanuu 1 MHBIMU (eiepaTbHBIMU 3aKOHAMH;

- NpH TIPUHATHM PELICHUIA, 3aTparuBaroLIMX HHTEpeChl paboTHuKa, PaGoToaaTes He uMeeT npasa

OCHOBBIBATBCA Ha MEPCOHATILHBIX 1aHHBIX PAOOTHHKA, MOTYYEHHBIX HCKIIIOUUTENLHO B Pe3yJIbTaTe UX

aBTOMAaTH3MPOBAHHON 06PabOTKH MIIH JIEKTPOHHOTO MOy YEHHSI;

- 3allKTa MEPCOHANbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIOIb30BAHMUS U yTpaThbl

obecnieunBaetcsi PaGotozateniem 3a CUET ero cpeicTs, B IOPSKe, YCTaHOBJIEHHOM (eepasibHbIM

3aKOHOJATeTbCTBOM;

- PabOTHUKM M MX TIPEJCTABUTENM OJKHBI OBITh O3HAKOMJIEHBI MOJ PacIUcKy ¢ J0KyMEHTaMu

MBOVJIO JILIM Nell r. Kuposa, ycTaHaBIHBAIOMMH Mops0K 06pabOTKH MEPCOHANBLHBIX JAHHbIX

PabOTHHMKOB, a Takke 06 MX MpaBax U 0GA3aHHOCTSX B 9TOM 06IACTH;

- BO BCEX Clly4asX OTKa3 pabOTHMKA OT CBOMX TNpaB HAa COXPAHEHWE W 3alIUTy TaHHBI

HEJCHCTBUTEIIEH.

4.IIEPEJJAYA M XPAHEHHME NEPCOHAJIbHBIX JAHHBbIX.

4.1 Ilpu mnepenave mnepcoHanbHbIX JaHHBIX paGoTHMKAa PaGoTomarens 0mKeH COGMIONATH
caenyrouue TpeGoBaHMS:

4.1.1. He cooGwars nepconanbHbie JaHHble pAGOTHUKA TPEThEH CTOPOHE 6e3 MIChMEHHOr0 COracus
paboTHHKaA, 33 MCKIIIOYEHHEM CJTy4aeB, KOTZa 9TO HEOOXOAMMO B LIEJISX NPEIYNPEKACHUST YTPO3bl HKHU3HU U
3/10pPOBBIO PaOOTHHKA, 4 TAKKE B CITy4yasX, yCTAHOBJIEHHBIX (eepabHbIM 3aKOHOIATENbCTBOM.
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4.1.2. He cooluarek nepcoHaibHble gaHHbIE paboTHMKa B KOMMeEpuYecKHX LeNsX 6e3 ero
MUCbMEHHOTO coryiacks. OOpaboTka MepCOHAbHBIX JAHHBIX PAGOTHUKOB B IEJISIX NPOJABHIKEHHS TOBApOB,
paboT, yclyr Ha pbIHKE MyTEM OCYILIECTBIIECHHS NpsAMBIX KOHTAaKTOB € MOTEHUMAJIbHBIM MOTpeOUTEIEM ¢
TIOMOLIBIO CPEIICTB CBSA3H JI0MYCKACTCS TOJIBKO C UX TPEIBAPUTEILHOTO COTIACHS.

4.1.3. Ilpeaynpeauth JIHLL, MOTY4MBIINX MEPCOHATbHbIE AAHHbIC pabOTHHKA, O TOM, YTO 3TH JaHHbBIE
MOTYT OBITH MCIONB30BAHBI JIMLIL B LEJSX, IS KOTOPBIX OHH COOOLIEHBI, M TPeOOBATH OT STHX JIMI|
TMOATBEPIACHUA TOrO, YTO 3TO NPaBMIIO COOIKOAEHO. JIMLA, MOMyYHBIIME MEPCOHATbHBIE JaHHbIC paboTHuUKa,
00si3aHBl  COOMIOATL  PeXKHM CEKpeTHOCTH  (KOHGuAeHUManbHOCTH).  JlanHoe  [lofokeHue  He
PacnpocTpaHsieTcs Ha OOMEH MepPCOHANbHBIMU JaHHBIMH pPaGOTHUKOB B NOPSIZIKE,  YCTaHOBJIEHHOM
denepanbHbIMU 3aKOHAMH.

4.1.4. OcylecTBsTh Nepenady nepcoHaIbHbIX JaHHbIX pabotuukoB B npesenax MBOY JJO
AU Nel1  r. KupoBa B coOOTBETCTBHM ¢ HACTOSIIMM [10JI0KEHHEM.

4.1.5. PaspemwaTh J0CTYynm K NEPCOHANBHBIM  JaHHBIM PabOTHHUKOB  TOJLKO  CIHELHATBHO
YHIOJHOMOYCHHBIM JIMLIAM, TIPH 3TOM YKa3aHHbIE JMLA JOJDKHBI HMETh NpaBo MOJy4aTh TOJBKO Te
NepCOHabHbIC JaHHBIE PaOOTHHKA, KOTOPBIE HEOOXOAUMBI 1Sl BBITIOTHEHHUSI KOHKPETHOU (hYHKIHH.

4.1.6. He s3ampammBate MHGOPMALMIO O COCTOSHHH 310pOBbsi pabOTHHMKA, 3a HCKIIOYEHHEM Tex
CBE/ICHUH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3BMOXKHOCTH BBIMOJTHEHMUS] pabOTHUKOM TPYOBOM (yHKIHH.

4.1.7. IlepenaBath MepcoHaNbHbIE JaHHBIE paboTHHKa TIpe/CTaBUTENIM PaGOTHUKOB B nopsijike,
ycraHoBjeHHOM TpynoBeiM kogekcom Poccuiickoii Dejepauuu, ¥ OrpaHHYUBATH ITY MH(POPMALIMIO TOJILKO
TEMH  TICPCOHAJIbHBIMHM  IaHHBIMH  Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI JUISl  BBIMNOIHEHUS YKa3aHHbIMH
NPEeACTABUTENSIMU UX DYHKLIMIA.

4.2, XPpaHeHHE ¥ UCTIOJIb30BAHHE MEPCOHAIBHBIX JaHHBIX pabOTHHKOB:

4.2.1.  TlepconanbHbie JaHHbIE paGOTHUKOB 00pabaTkIBaIOTCS U XPaHATCS y JAENONPOU3BOUTENS.

4.2.2. IlepcoHasbHbie JaHHbIE PaGOTHHKOB MOTYT OBITb TOJYYEHBI, MPOXOJHUTH JaJbHEULIY IO
006paboTKy M mepenaBaThcsi HA XpaHEHHE Kak Ha OyMaXKHBIX HOCHTENAX, TaK W B 9JIEKTPOHHOM BHJIE: 10
JIOKaJIbHOH KOMIIBIOTEPHON CEeTH, NMPM MCMOIB30BAHUH KOMIIbIOTEPHBIX mporpamMm  «Jlupektop» u «1C:
3apruiata ¥ Kajpbi».

4.3.  Ilpu nmomy4eHWH MEPCOHANBHBIX AAHHBIX HE OT paboTHHKa (32 MCKIIIOYEHHEM CITy4aeB, eciu
NIepCOHANIbHbIE JIaHHBIC ObLIIM MpPEeIoCTaBIeHbl PaGOTOAATENIO HA OCHOBAHUH benepanbHOro 3akoHa MM eciu
TICpCOHANIbHBIC  TAHHBIC ~ ABJSIOTCS  OOLIEOCTYMHBIMK) paboTojaTesib 10 Hayaia 00paboTku  Takux
TNEePCOHANbHBIX IaHHBIX 00s3aH NPEIOCTABUTH PAGOTHUKY CJIEAYIOILYIO0 UH(OPMALIMIO:

- HauMeHoBaHue (aMUIIUs, UM, OTYECTBO) U aapec orepaTopa MM ero npeaCcTaBuTeIs;

- 1esib 00pabOTKM MEPCOHATIBHBIX JAHHBIX U €8 [IPaBOBOE OCHOBAHME;

- NPEAroaracMple MoJib30BaTE M EPCOHANIBHBIX JAHHbIX,

YCTaHOBJIEHHbIE (helepaibHbIM 3aKOHOAATENLCTBOM MpaBa CyObeKTa nepcoHabHbIX JaHHBIX.

S.JOCTYII K MNEPCOHAJIbHBIM JIAHHBIM PABOTHHUKOB.

5.1, [IpaBo focTyna K nepcoHa bHBIM AaHHBIM paboruukoB B MBOVY JIO JIILIU Nell r. Kuposa
UMEIOT:

5.1.1. Jlupexrtop (B mosHoM 06béMe).

5.1.2. JlenonpousBoauress (B 06béme, ACTaNM3MPOBAHHOM 11.2.6 HacTosero [Tonoxkenus).

5.1.3. 3amecturens aupekTopa o yueGHO-BOCIMTATENbHOM pabore (B ogHOM 00bEME).

5.1.4. 3amecturens aupextopa no AXP (B 0Gbéme AOKYMEHTOB, COMPOBOM/IAIOLIMX [POLIECT
o(opMIIeHHs TPYJOBBIX OTHOWIEHMH TpPH mpuéMe Ha paboTy, mnepeBojie, YBONBLHEHHH; MaTepHaioB Mo
aHKCTMPOBAHMIO, TECTHPOBAHUIO, MPOBEJICHHIO COOECENOBAHMI C KaHAMAATOM Ha JOIIKHOCT, JOKYMEHTOB,
ABJIAIOIUMXCA NIOMIMHHUKAMHU W KOMUAMM [IPUKA30B M0 JINYHOMY COCTaBY; JIHYHBIX 1€/ U TPYOBbIX KHHXKEK
PabOTHHMKOB; JIEN, CONEPIKALUMX OCHOBAHMS K MPHKA3aM 110 JIMYHOMY COCTaBY; [IeJI, COAEPIKALINUX MATEPUaTbI
aTTecTaluu pabOTHUKOB; JJOKYMEHTOB CITyKeGHBIX pacciie10BaHHmif).

5.1.5. Cotpynnuku Gyxranrepuu (B o0béme, ACTaJM3UPOBAHHOM 11.2.6 HacTosero [Tonoxenus).
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5.1.6.  Baxtépel (B 06bEMe HOMEPOB TeNle(pOHOB OTIE/BLHBIX PAGOTHHKOB, NICPEIaHHBIX MM [
CIlyXK€OHOrO M0JIb30BaHHUS B YCTAHOBICHHOM (enepanbHbIM 3aK0HOHATETBCTROM HOpsIJIKE).

5.1.7.  Ilpexncenarens NEPBUYHON NPOPCOIO3HON OpraHu3aum (umeer noctyn k NIEPCOHAJILHBIM
AQHHBIM  paOOTHHMKOB, SBJAIOIIMXCS WiCHAMM NEePBUYHOA  MPO(COIo3HOI  opranmsanum, B 00béme,
ACTAIM3UPOBAHHOM 11.2.6 HACTOSIIErO [Tonoxenus).

5.2. Paboruuk MBOVJIO LU Nel1 . Kuposa umeer npago:

5.2.1. THonyyats jpoctyn K cBomm TCPCOHANILHBIM aHHBIM Ul O3HAKOMJIEHHS C HHMH, BKJIIOYas
MpaBo Ha Ge3BO3ME3HOE MOTyYeH e KOMHil T1060ii 3alluCH, COAepIKallel MepCOHalTbHbIC JaHHbIE PAGOTHUKA.

5.2.2. TpeGoBatb ot PaGortomaresns YTOUHCHMS, HCKIIOYCHUS WM WUCNIPABIICHHUS HETIONIHBIX,
HEBEPHBIX, yCTapEBIUMX, HEJIOCTOBEPHBIX, HE3AKOHHO TOJIY9EHHDBIX MM HE SIBJISIOLIMX HEOOXOAUMBIMH JJist
PaGoronatens nepconanbubix nanmHbIx.

5.2.3.  Tlonyuats ot PaGoronatess:

- CBCACHHMA O JIMUAX, KOTOPbIE MMEIOT JOCTYT K TIEPCOHATBHBIM JAaHHBIM HUJIM KOTOPBIM MOXKET ObITh

Npe0CTaB/IeH TaKkoi KocTy;

- TiepedeHb 06pabaThiBAEMbIX MEPCOHATBHBIX TAHHBIX 1 MCTOYHHK WX MOJIyYEHMUS;

= CpPOKH 006pabGoOTKH nepcoHaNbHbIX AAAHHBIX, B TOM YHCJIE CPOKH MX XPAHEHHUS;

- CBC/ACHUA O TOM, KaKHe IOPUMYECKHE MOCEACTBHS I CYOBEKTa MepCOHaTbHBIX AaHHBIX MOXKET

MoBJIEYD 3a CO60I 06paboTKa ero mepcoHabHIX JIaHHBIX.

5.2.4. TpebGosath u3BeleHus PaGoronarenem Becex sy, KOTOPBIM paHee Obliu COOGIIEHBI HeBepHbIE
HJIH HETOJIHBIE NEePCOHAIbHBIE JIaHHbIE, 000 BCex NPOM3BE/ICHHBIX B HUX MCKIIOYEHUSX, MCTIPABIEHHAX HIIH
JTOTIOJIHEHUSIX..

5.2.5.  OGxanoBath B yHOJHOMOYEHHBIH OpraH 1o 3aliuTe npae CyObEKTOB MepcOHaTbHBIX JIaHHBIX
WM B CYNEOHOM MOPAJKE HENpaBOMEpHbIE EHCTBHS MK GesnetictBue PaGoroparens npu 06paboTtke u
3alIMTE €ro MEePCOHAIbHBIX JAHHBIX.

5.3. [lepenaua undopmauun Tperseii CTOPOHE BO3MOXKHA TOJILKO TMPH MMCHMEHHOM COINIACHM
paBGOTHHKOB.

6.0TBETCTBEHHOCTb 3A HAPYILIEHUE HOPM, PET'YJIUPYIOIIUX OEPABOTKY U
SAIIUTY NEPCOHAJIBHBIX AAHHBIX PABOTHUKOB.

6.1. Paborhuku MBOYJIO JIIIM  Nell r. KupoBa, BHHOBHBIE B HapyLUIEHUH  HOpM,
PETyMpyloluX  mojyyeHue, o6paboTKy u 3allMTy  MEPCOHANBHBIX  JIaHHBIX — paGoOTHHMKa, HeCyT
AMCLIMIUIMHAPHYIO  a/IMHUHUCTPaTUBHYIO, FPX/IAHCKO-TIPABOBYIO  MJIM  YTOJIOBHYIO OTBETCTBEHHOCTS B
COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMH.

6.2. Hupekrop MBOVJIO JUIM Nell r. Kuposa 3a mapymenue HOPM, pEryJIMpyrommx
nojy4yenne, o0paboTKy u 3amury MIEPCOHANILHBIX  IaHHBIX PabOTHMKA, HeECET a/IMUHUCTPATUBHYIO
OTBETCTBEHHOCTb, COrNMAacHO CT.5.27 u ¢r.5.39 Komekca o6 A/IMVMHUCTPATUBHBIX TPaBOHAPYIIEHUSX
Poccuiickoit  ®epepaumn, a  Taioke BO3MEINAECT paboTHUKY yiuept, MPUIHHEHHBIM  HEMpPaBOMEPHBIM
MCIONb30BAHUEM HH(OPMaLHK, conepxKarieit NI€pPCOHAIbHbIE JaHHbIE pabOTHHKA.

7.1IPAJIOXKEHMUSI.
7.1. Ilpnaoxenne 1. ®opma 3asBieHus o COrJIaCHH pabOTHMKA Ha 06PaGOTKY MepcoHaNbHBIX
JaHHBIX.

7.2. Ipunoxenne 2. O6paser 3anonHenus 3a5BJICHHS O COIJIaCMM paboOTHUKA Ha obpaboTky
NePCOHAJIbHBIX JJAHHBIX.

’
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